WPA Hazard Communication Program

I N T R O D U C T I O N

The North Carolina Department of Labor has adopted the federal OSHA Hazard Communication Standard 29 CFR (Code of Federal Regulation) 1910.1200.  The Hazard Communication Standard (“HCS”) became effective on May 25, 1986 for North Carolina manufacturing employers and for state and local government agencies, which have one or more employers who are exposed to hazardous chemicals. The standard became effective to non-manufacturing employers on May 25, 1987.  This regulation also covers North Carolina construction employers per 1926.59 which now reference the use of 1910.1200 for applicable construction work.
The North Carolina Department of Labor has also adopted the revised federal OSHA Hazard Communication Standard commonly referred to as the “Globally Harmonized System of Classification and Labeling of Chemicals (“GHS”), with an effective date of June 11, 2012. In this 2012 rule, OSHA modified its HCS to conform to the United Nations’ GHS, Revision 3. The final effective date for compliance with the entire revised standard is June 1, 2016.
For a side-by-side comparison of the current HCS and the 2012 HCS revisions, please see OSHA’s webpage at: www.osha.gov/dsg/hazcom/index.html
The table below summarizes the phase-in dates required under the 2012 HCS revisions:

	Effective Completion Date
	Requirement(s)
	Who

	December 1, 2013
	Train employees on the new label elements and SDS format.
	Employers

	June 1, 2015

December 1, 2015
	Comply with all modified provisions of this final rule, except:

Distributors may ship products labeled by manufacturers under the old system until December 1, 2015.
	Chemical manufacturers, importers, distributors and employers

	June 1, 2016
	Update alternative workplace labeling and hazard communication program as necessary, and provide additional employee training for newly identified physical or health hazards.
	Employers

	Transition Period
	Comply with either 29 CFR 1910.1200 (this final standard), or the current standard, or both.
	All chemical manufacturers, importers, distributors and employers


The goal of the Hazard Communication Standard is to reduce the occurrence of workplace illnesses and injuries caused by hazardous chemicals.  The standard is designed to achieve this goal by providing information and training for employees who work with hazardous chemicals.

All employers subject to the standard must have a written hazard communication program.

The written program must:

(1) Describe how the criteria specified in the standard will be met for labels and other forms of warning for material safety data sheets and for employee information and training;

(2) Include a list Include a list of hazardous chemicals know to be present using the chemical or common name that appears on the appropriate material safety data sheet;

(3) Identify the methods used to inform employees of the hazards of non-routine tasks and hazards associated with chemicals in unlabeled pipes in their work areas; and

(4) Describe methods used to inform any contractor with employees in the workplace of hazards that may be exposed to and appropriate protective measures.

The written hazard communication program must be made available upon request to employees; designated employee representatives; and authorized representatives of the North Carolina Commissioner of Labor.

This guide is provided to assist employers in developing a written hazard communication program that meets the requirements of paragraph (e) of the standard. Although this guide does not address the specific circumstances in each workplace, it can be adapted to meet the needs of most employers. Advice and assistance in preparing the written program is available from the Bureau of Consultative Services, Division of Occupational Safety and Health, North Carolina Department of Labor, 1101 Mail Service Center, Raleigh, NC 27699-1101, (919) 807-2899.

NOTE: The sample written program below has not been updated to meet the forthcoming “GHS” requirements. When the final implementation date approaches, NCDOL-OSH Consultative Services will provide a sample revised written program.

WAYNE PREPARATORY ACADEMY (WPA)
I.
This program will describe how WPA intends to protect the safety and health of our employees who are exposed to hazardous chemicals in the workplace, and to comply with the provisions of 29 CFR 1910.1200.

II.
Josh Preskitt, Director of Operations (DoO), has been assigned the title of Hazard Communication Program Monitor and is responsible for monitoring all related activities to ensure compliance with both the intent and specifics of this program.

Each individual will be held responsible for strict adherence to these policies and will closely monitor all activities involving hazardous chemicals.

Each employee will carefully follow established work practices and promptly report observed or potential problems to the Managing Director (MD), Dean of Academics (DoA), Dean of Students (DoS) or DoO.

There is no task so vital or urgent as to justify the risk of employee overexposure to a hazardous chemical. Ask when in doubt. Proceed with a job only after being satisfied that it is safe for you to do so.

III.
A list of all hazardous chemicals for each workplace has been made and is readily available, upon request, to any employee, working on any shift. It is located in the Cottage B Custodial Closet and in the K Cottage Custodial Closet.
IV.
A Safety Data Sheet (SDS) for each hazardous chemical on the list referenced above is on file in the Cottage B Custodial Closet and in the K Cottage Custodial Closet.

The SDS are accessible during each work shift for any employee to review. If you have further questions about the SDS program, a WPA Custodian or the DoO.
V.
The DoO is responsible to ensure that the list of hazardous chemicals is kept current and that a current SDS for each hazardous chemical used is on hand. A chemical that is not shown on the current list will not be ordered without prior coordination with the DoO.

VI.    All containers of hazardous chemicals in each workplace will be conspicuously labeled with the identity of the chemical (same as on the applicable SDS), and the appropriate hazard warnings. If the chemical is a known or suspected cancer causing agent (carcinogen), or if it is known to affect a specific organ of the body, this information will also be placed on the container label. The person having supervisory responsibility for the storage or use of each hazardous chemical will ensure that such labels are not defaced and that they remain legible at all times. 

         The DoO will ensure that an adequate supply of labels is kept on hand and made available to individuals as needed. 

VII.   The individual has supervisory responsibility of the item is responsible for anticipating, as much as possible, the hazards that would be present for non-routine tasks, such as chemical spill or container rupture. Clean-up procedures and proper personal protective equipment shall be considered and adequate training for such tasks shall be addressed.

VIII.
When an outside contractor will be used, it will be the responsibility of DoO to advise the contractor of any hazardous chemicals to which their employees may be exposed and the appropriate protective measures to be taken. Conversely, it will be the same persons responsibility to determine if the contractor will be using any hazardous chemicals during this work that would expose WPA employees or scholars. Appropriate training and protective measures must be taken in order to protect WPA employees and scholars at all times. Prior to any work being performed by an outside contractor involving hazardous chemicals, WPA Team members will be advised.

IX.    All employees exposed to any hazardous chemicals will complete an information and training program which includes at least the subjects listed below. New employees must complete similar instruction before initial exposure to any hazardous chemical in the workplace.

Adequate training of all employees exposed to hazardous chemicals will be given by yearly or as needed by the Hazard Communication Program Monitor or designee. 
Employee information for this program will include:

         (1) The purpose and need for such a program, including the basic concept that gives every 
employee the right to know about hazardous chemicals with which they work.


(2) The location and availability of the written Hazard Communication Program, plus the list of hazardous chemicals and their corresponding SDSs.


(3) The identity upon request, of any chemical to which the employee is exposed.
Employee training shall include at least the following:


(1) Methods and observations used to detect the presence or release of a hazardous chemical in the work area such as monitoring devices, appearance or odor.


(2) The physical and health hazards associated with each chemical, as specified in the SDS.


(3) Action that employees can take to protect their own safety and health, including specific procedures that have been established for normal work practices, emergency procedures, and policies on the use of personal protective equipment.


(4) Details of the Hazard Communication Program, including an explanation of the labeling system used on in-house containers of hazardous chemicals. Also, details of how employees can obtain and use information contained in the SDS.

  X.    It is the intent of WPAs MD to protect the safety and health of each employee, our most valuable and valued asset. By following correct procedures, no employee should experience any harmful effects from working with chemicals in their workplace.

WPA First Aid Policy
This policy does not supersede or replace an exposure control program that is required by 1910.1030 or 13 NCAC 07F.0201(a)(3) when there is foreseeable employee exposure to blood-borne pathogens arising from performance of an employee’s job duties, such as a designated first responder.

I.  In the event an employee is injured on the job, first aid kits are available for them to treat their own injuries. In the event of a serious injury, 911 or medical response will be summoned. No employee is required to treat another’s wounds.  However, in the event “Good Samaritan” assistance is rendered, barrier protection is available in the first aid kits.  The employer is not responsible for any exposure to blood or body fluids that the “Good Samaritan” may incur.
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Title:         ______________________________
Date: 
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